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ASSI STANT POLI CE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative positions, the primary duty of which includes
assisting the Police Chief in planning and directing all
activities and services of the police departnent. In the
absence of the Police Chief, the Assistant Police Chief wll
tenporarily assune responsibility for the operation of the
departnment. The enployee of this class also has primary
responsibilities in the areas of personnel nmanagenent and public
relations, in addition to directing and participating in mjor
crimnal investigations conducted by the departnent. The
Assi stant Police Chief works with a high degree of independence
in the performance of duties, with work reviewed by the Police
Chief. This class ranks directly below that of Police Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to the position.

Assi sts the Police Chief in managi ng the activities and services
of the departnent. Acts as Police Chief in the Chief's
absence. Studies new | aws, regul ations, ordinances, and court
rulings to determine if changes in department policies or
procedures are needed.

Assi sts in perform ng personnel managenent functions, including
interview ng prospective enployees and maki ng reconmendati ons
for hiring. Holds neetings with subordinate police officers for
t he purpose of receiving reports or disseninating informtion.

Coordi nates the work of the departnment with related federal
state, and | ocal agencies, releasing information and providing
assi stance when needed. Serves as departnent representative at
nmeetings of civic or professional groups to give reports, offer
advi ce, make recommendati ons, and keep informed on | ocal trends
that may affect the police service. G ves talks and
denonstrations on | aw enf orcenent and crine prevention topics to
school s and civic groups, and participates in related community
rel ati ons projects. Responds to questions fromthe public about
t he operation of the police departnent or any related areas of
| aw enforcenent operations. Acts as a consultant for snaller
| aw enf orcenment agencies in surroundi ng areas.

Supervises the preparation and maintenance of departnental
records by review ng records conpleted by subordi nates and by
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periodically inspecting the facilities for maintaining such.

Supervi ses subordi nate departnent enpl oyees. Assi gns work or
duty areas. Discusses their work performance with subordi nates
and provides assistance in technical areas of work. Resol ves
enpl oyee conpl aints and gri evances, and counsels enpl oyees who
are experiencing work problens.

Assists the Police Chief in managing the |aw enforcenment
functions of the departnment. Directs and participates in the
i nvestigation of mmjor crines commtted in the jurisdiction

including investigation of thefts, burglaries, robberies,
hom ci des, crimes related to alcohol/narcotics/controlled
subst ances, sex offenses, or forgery. | nvestigates crinmes by
and agai nst juveniles, and enforces laws related to juveniles.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents must be net by the

filing deadline for application for adm ssion to the

exani nati on.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and a qualified elector of the state of Louisiana.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must be a regul ar and pernmanent enployee in the class of Police

Li eutenant with at | east one (1) year in that class inmmediately
preceding the closing date for application to board.
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